
Add a Soap Note 
 

1. Find the patient for whom you’d like to add a note.   
 

2. Choose Patients from the main menu on the left side of your screen.  
 

 
 

3. Start typing the patient’s name into the search bar. Choose the correct patient  
from the list.   
 

 
 
 
 
 
 
 
 
 
 



4. Once in the patient’s account, find the case you would like to add a note in and 
choose Add Note. You will then enter the documentation module to add the note.  
 

 
 

 


