
Change Password 

 

1. To change your password, click on the user image located in the top right                  
     corner of your PDC window. 
 

 
 

2. Choose Change Password. 

 

 

 

  



3. Type your current password and the new password twice. 

4. Your new password must have at least 7 characters, including a symbol. 

5. There are no requirements for upper or lowercase letters.  

6. However, the password you type will be case sensitive moving forward. 
 

 

 

7. To change your password for another user in the clinic, click on the Settings      
    icon and go to Account Settings. 
 

 
 

 

  



8. Click Users. 

 

 

 

9. Then select the user whose password you'd like to update. 

 

 

 
 

  



10. Type the new password twice.  
 

11. Click Save.  
 

12. The user will be able to login with their new username and password     
       moving forward. 
 

 

 


